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Candidacy Status

The purpose of obtaining Candidacy Status is to provide an academic unit/sport management program with the opportunity to prepare itself to be in compliance with COSMA’s accreditation principles, to develop a comprehensive self study, and to undergo a site visit conducted by a professional team of peer reviewers from the COSMA membership. Candidacy Status helps a program develop a keen understanding of the accreditation process and the candidacy program saves the academic unit/sport management program considerable time and effort in preparing the self study and builds understanding and confidence in the overall accreditation process.
COSMA works with each academic unit/sport management program to establish a timetable for obtaining candidacy status that suits its particular needs. Typically, it takes an academic unit/sport management program about two to three months to prepare and compile the materials required for candidacy.

Application for candidate for accreditation status is made by the chief executive officer of the institution (i.e., president, chancellor, director general) by submitting an application form to COSMA headquarters. A copy of the application for candidate for accreditation status is included in Appendix B of the Accreditation Process Manual (pp. 45-47).

In order to become a candidate for accreditation by COSMA, an academic unit/sport management program must:
1. Be a program member of COSMA.

2. Submit a Candidacy Status application. Applications for COSMA Candidacy Status must be approved and signed by the institution’s chief executive officer (i.e., president, chancellor, director general), affirming the academic unit/sport management program’s commitment to abide by the accreditation policies and procedures of COSMA and to attaining and maintaining excellence in sport management education. A copy of the candidacy application form is included in the Accreditation Process Manual, Appendix B, pp. 45-47.

3. Provide evidence that the institution has offered at least one undergraduate or graduate-level program in sport management, with enrolled students, for at least two years.

4. (U.S.-based institutions) Provide a copy of the most recent regional reaffirmation of accreditation letter or, for institutions that recently received accreditation, a copy of the regional accreditation letter.

(Non-U.S.-based institutions) A copy of the institutional accreditation letter from an appropriate recognized national institutional accrediting organization in the relevant country or region, or approvals or authorizations to award degrees from an appropriate governing, legal, or similar body.

5. Provide a copy of the most recent catalog for undergraduate and graduate programs. If the catalog is online, provide the Internet address (URL) and an electronic version
.

6. Submit a program overview of the academic unit/sport management program which includes:

a. The mission statement of the academic unit/sport management program.

b. A list of all sport management programs administered in whole or in part by the academic unit/sport management program. This includes bachelor’s- and master’s-level programs.

c. An identification and description of all locations where sport management programs are offered.

d. The total enrollment of the institution by headcount and the number of undergraduate and graduate students majoring in sport management programs, listed by degree, major, concentration/track, and emphasis, for each of the past three years.

e. The number of degrees conferred in sport management programs, listed by degree, major, concentration/track, and emphasis, for each of the past three years. This includes bachelor’s- and master’s-level programs.

f. A detailed program overview that outlines the following information (include most current online catalog page number references and/or links):

1) A description of the sport management program.
2) The identification of the academic credentials of each full-time faculty who teaches in the sport management program, including the highest earned degree and major field of study (cite page numbers and links from the online catalog and cut and paste into the narrative).
3) The identification of the sport management core courses required by each sport management major and/or concentration and/or emphasis.
4) The identification of the general education requirements for each sport management major and/or concentration/track and/or emphasis.
5) The identification of the required courses beyond the sport management core courses for each sport management major and/or concentration/track and/or emphasis.
6) The language(s) in which the sport management programs are taught.

g. An identification of any programs and locations listed in 6b and 6d above that the academic unit/sport management program wishes to have excluded from accreditation review, along with the rationale for exclusion. The determination of the programs and locations to be included in and excluded from the accreditation review will be made well in advance of the self study year by the COSMA Board of Commissioners.
h. For each of the programs listed in 6b above for which the academic unit/sport management program is seeking COSMA accreditation, identify the following information:
1) Academic unit administering the program.
2) Program coordinator.
3) Total number of credit hours in the program.
4) Number of sport management credit hours in the program.
5) Percentage of sport management credit hours in the program.
7. Submit a completed outcomes assessment plan for the academic unit/sport management program
 that follows the provided template. This plan should include the mission and goals of the program, student learning outcomes, basic skills development, personal development, and operational effectiveness. The plan should also include copies of assessment instruments and rubrics. Further details on COSMA’s outcome assessment expectations can be found in the Accreditation Principles and Self study Preparation Manual (cosmaweb.org/manuals).

8. Provide the most current outcomes assessment data and results from the implementation of the academic unit/sport management program’s direct and indirect measures of student learning.

9. Provide a description of the linkages between the academic unit/sport management program and industry (e.g., advisory board, internships, etc.).

10. Provide an organizational chart that shows the relationship between the academic unit/sport management program and the institutional administration and other academic units within the same college or department. You may create your own or repurpose an existing chart.
11. Submit a letter from the president and/or chief academic officer affirming the institution’s commitment to attaining and maintaining excellence in sport management education and supporting COSMA’s accreditation process.

If needed, mentoring is available through COSMA to assist the academic unit/sport management program in compiling the information required for the candidacy process.
Annual Reports to COSMA are required of all program members, regardless of accreditation status. Candidacy Status is considered an accreditation status and all policies and procedures pertaining to accredited programs also pertain to programs that are Candidates for Accreditation.
To assist members of COSMA, accreditation workshops are held each year. Candidates for accreditation are encouraged to attend these workshops.
The information outlined above should be sent electronically as one .pdf to cosma@cosmaweb.org for review at your earliest convenience. The Board of Commissioners holds bimonthly conference calls to discuss Candidacy Status applications. Please check the website for an updated schedule of calls. All submissions must be received two weeks prior to the conference call. When the Candidacy requirements have been met, the academic unit/sport management program will be granted Candidacy Status by the Board of Commissioners. The academic unit/sport management program will remain as an institutional member until it is granted Candidacy Status.

After Candidacy Status is obtained, the academic unit/sport management program will, in consultation with COSMA, determine the timeframe for attaining first-time accreditation. 

Candidacy Status in COSMA normally will not exceed five years. Under extenuating circumstances, a single one-year extension may be approved by the Board of Commissioners. Under no circumstance is there any guarantee that candidates for accreditation will be accredited. Such determination is made by the COSMA Board of Commissioners after a self-study or self-evaluation is prepared and a site visit is conducted.

Please contact me with any questions at cosma@cosmaweb.org or 202-329-1189.

Sincerely,
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Heather Alderman

Executive Director

�	 A non-editable version such as a PDF.


�	 If data from the outcomes assessment plan is not available, the proposed plan may be submitted.





