Title Page

The title page, which is the first page of the self study, is shown after this section.  The self-study time period must cover one full academic year; this should be the full academic year immediately preceding the date for the site visit. For example, if the site-visit is scheduled for the Fall of 2017 or the Spring of 2018, use the preceding year (2016-17 academic year) as the self study year.

Table of Contents

Please include a Table of Contents for each volume in the self study.  This table should delineate the major sections of the self study document.

Background Information

The information in this section is necessary to communicate a profile of the institution and the academic unit/sport management program with oversight of sport management programs, to provide essential background information and to document the process used to develop the self study. The format to use when reporting these items can be found in the COSMA’s example of Volume 1 of a self study.

Provide the following information in the listed sequence.  In your response to an item, provide the location of any supporting materials placed in the appendix (Volume 2).

1. Identify the name and title of each individual who participated in preparing the self study.

2. In one or two paragraphs, provide a brief history of the institution. Cite the URL of the web page where the history can be found.

3. In one or two paragraphs, provide a brief history of the academic unit/sport management program(s). Cite the URL of the web page where the history can be found.
4. List each sport management degree program for which the academic unit/sport management program is seeking COSMA accreditation.

5. Describe any situations present requiring a special understanding during the accreditation process (e.g., changes in administration, non-traditional data collection methods or cycles, non-traditional delivery methods, etc.).
The accreditation process includes a review of all academic activities in your academic unit/sport management program. In other words, if an institution offers associate’s degrees, bachelor’s degrees, and graduate degrees in sport management, the accreditation process includes all of these in the self study. Similarly, if an institution has a branch campus (or campuses) or if there are extension centers or other types of auxiliary operations where sport management courses are taught, then the accreditation process and the self study will include all of these locations. Refer to the Accreditation Process Manual (April 2016) section on “Scope of Accreditation” for detailed information.
Documentation of Accreditation Principles

Document each principle in the order listed in this template, using the self-study guidelines for each principle to respond to the principle. For evaluation purposes, all tables need to be labeled and presented as shown in this template. Please contact COSMA headquarters if you have questions concerning these instructions.

Appendices

Volume 2 of your self study consists of the Appendices. Materials that are sufficiently long to hinder the readability of the self study should be placed in an Appendix. Many of these materials have been mentioned earlier. If materials are placed in an Appendix, please document in the text of your self study the location in which the materials are to be found. It is expected that all self studies are submitted electronically.
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Principle 1:  Outcomes Assessment

All Programs:  The site visit team and the Board of Commissioners will want to (1) review the results of the implementation of the plan, and (2) examine how the results are being used to develop and improve the effectiveness of the academic unit/sport management program and its sport management degree programs. 

In the self-study, provide the following information:

1. A copy of the academic unit/sport management program’s current outcomes assessment plan, using the provided template, that reflects at least one completed assessment cycle.
2. A narrative that describes the data collected from the following areas:

a. Student learning outcomes for each sport management degree program. Using the data reported in the matrix, discuss to what degree benchmarks were met.

b. Discuss to what degree the basic skills development program is meeting the needs of sport management students.

c. Discuss to what degree the personal development program is meeting the needs of sport management students.

d. Operational effectiveness outcomes of the academic unit/sport management program. Using the data reported in the matrix, discuss to what degree benchmarks were met.

3. Based on the data summarized in #2, provide a summary of the changes and improvements that are needed and in what areas, including changes in strategic planning and budgeting.
4. Identify actions plans that target how the changes and improvements identified in #3 will occur and to which student learning outcomes and operational effectiveness goals they are associated.

5. Provide a summary of the realized outcomes that resulted from the execution of the action plans identified in #4, including changes in strategic planning and budgeting.

6. Describe the general conclusions that the academic unit drew from the self-study regarding the effectiveness of its outcomes assessment process in supporting excellence in sport management education, and provide a narrative assessment of the extent to which the academic unit is accomplishing its mission and broad-based goals.
Master’s Degree Programs:  A separate section of goals, student learning outcomes, and measurement tools of the outcomes assessment plan should be provided for your master’s degree program that are specific and appropriate for assessment of the learning of master’s level students.

Doctoral Programs:  A separate section of goals, student learning outcomes, and measurement tools of the outcomes assessment plan should be provided for your doctoral program that are specific and appropriate for assessment of the learning of doctoral-level students.
Principle 2:  Strategic Planning

The site visit team and the Board of Commissioners will: (1) evaluate the academic unit’s strategic planning process (2) review the results from implementing the process and (3) examine the ways in which the results are being used for continuous improvement in the academic unit’s overall performance and the academic quality of its sport management programs.

In the self-study:

1. In the Appendix of the self-study, provide copies of the documents used in the strategic planning process (e.g., formal strategic plans, fully-integrated outcomes assessment/strategic plans, action plans, or any other documents used in the planning process).
2. Describe the academic unit’s strategic planning process. In this description:

a. Explain the ways in which the academic unit’s mission is consistent with the mission of the institution, and the ways in which the academic unit and institutional strategic planning processes are consonant with each other.

b. Describe how action items are developed for the enhancement and development of resources, educational processes, and the academic quality of your sport management programs. Provide evidence of these improvements.
c. Describe the methods used by the academic unit to monitor and evaluate its progress in accomplishing its goals and outcomes.

d. If applicable, describe the ways in which the academic unit’s strategic planning process is linked to the institutional budgeting process.

e. Describe the ways in which various stakeholders of the academic unit (e.g., faculty, staff, students, internship site coordinators, Advisory Board members, representatives of sport industry, etc.) are involved and participate in its strategic planning process.

3. Describe general conclusions drawn regarding the effectiveness of your strategic planning process in supporting excellence in sport management education, identify any changes and improvements needed in the academic unit’s strategic planning process and describe proposed courses of action to make those changes and improvements.

Principle 3:  Curriculum

3.1  Program Design

1.
Describe the curricular requirements for each sport management program included in the accreditation review (including majors, concentrations, specializations, emphases, cognates, and tracks). If this information is included in the institution’s catalog, provide the URL and page numbers for the relevant sections.

2.
Identify and describe all of the methods (face-to-face, online, hybrid, etc.) that the academic unit employs to deliver each sport management program included in the accreditation review.

3.
State the number of contact hours required to earn one unit of academic credit for each sport management program. If the academic unit uses online or hybrid delivery modes, describe the way in which the unit defines a student contact hour, and explain the ways in which the academic unit ensures that the quality of such programs is equivalent to of traditionally-delivered, face-to-face programs.

4.
State the number of semester or quarter hours of academic work that are required to earn a bachelor’s degree in sport management.

5.
State the number of semester or quarter hours of academic work that are required to earn a master’s degree in sport management.

6.
State the number of semester or quarter hours of academic work that are required to earn a doctoral degree in sport management, including the dissertation.
3.2 Common Professional Component
1. Provide an Abbreviated Course Syllabus for each required course in each bachelor’s degree sport management core(s) (these should be placed in the Appendix of the self-study).

2. Provide a separate Table 1: Summary of Common Professional Component (CPC) Activity for each bachelor’s-level program included in the accreditation review that contains a different sport management core. The information in this table should be presented as shown in sample Table 1 in these guidelines. This information comes directly from the Recap section in the Abbreviated Course Syllabus. 

3. Provide a narrative that explains to what degree the CPC areas are covered in your undergraduate sport management program(s), including any rationale for variations in CPC coverage wherein some areas are not covered or some areas have a lot of coverage.

4. If the bachelor’s-level programs require additional courses beyond the sport management core, you may choose to include these courses in the CPC table. 
Table 1: Summary of Common Professional Component (CPC) Activity

(Contact Hours)

	CPC AREAS
CORE COURSES
	FOUN
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_____________________________________________________________________________________________________________________

Note:
The normal range for the contact hour totals for an individual course is 50-65 in a semester program, although for some integrative courses, the total may be higher. The normal range for the contact hour totals for an individual CPC area is from approximately 15 to over 100 in a semester program. In both cases, the assumption involves three-hour courses with 45 class contact hours during a semester. This matrix is an excellent way to review the academic content of a degree program.

3.3  General Education

1. Include the description of the institution’s general education requirements and provide the page numbers for the section in the institution’s catalog and current web address.

2. Provide Table 2: Undergraduate Curriculum Composition. The table should include both the number of credit hours in the institution’s general education 
requirements and the percentage of the total number of credits required for graduation for each bachelor’s level sport management program included in the accreditation review.
3. Describe the remedial and developmental programs employed by the institution to assist undergraduate students in acquiring the basic skills (e.g., written composition and quantitative skills) necessary to be successful in their studies.

Table 2:  Undergraduate Curriculum Composition

	
	MINIMUM CREDIT HOURS IN GENERAL

EDUCATION
	SPORT MGMT CREDIT HOURS
	GENERAL

ELECTIVES
CREDIT
HOURS
	CREDIT HOURS REQUIRED FOR GRADUATION

	
	
	SPORT MGMT CORE
REQUIREMENTS
	REQUIREMENTS
BEYOND CORE


	
	

	
	Hrs
	Pct
	Hrs
	Pct
	Hrs
	Pct
	Hrs
	Pct
	

	Sport Mgmt Program
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


3.4  Breadth and Depth of Curriculum

1. Use Table 2 to show the percent of sport management courses that are required to earn a bachelor’s degree. These courses include the sport management core, the required courses beyond the core, and elective courses.

2. If any degree programs require less than 25 percent sport management courses, provide the rationale.
3.5  Curriculum Review and Improvement

1. Describe the process of continuous evaluation of sport management courses. This description should include an explanation of the ways in which outcomes assessment supports curriculum review and improvement in your academic unit/sport management program.

2. Document the involvement of your faculty in the periodic review of sport management degree programs and curricula and involvement in the evaluation of the institution’s general education program.

3. Describe how your alumni, employers of interns and graduates, the sport management community and other outside groups are involved in the periodic review of your sport management programs and curriculum.

4. Describe the process for changing your curriculum or developing a new degree program for your academic unit/sport management program and include a web address for where this information can be found, including page numbers.

5. Describe the general conclusions the sport management academic unit drew regarding the effectiveness of the sport management curricula and curricula-related processes in supporting academic quality and excellence in sport management education.
3.6:  Master’s Degree Curriculum

1. List all master’s-level sport management programs included in the accreditation review, provide a copy of the stated curricular requirements for these programs and the page numbers and current web address in the catalog that describe these requirements.
2. Identify the required number of course credit hours of graduate-level work beyond the undergraduate CPC for each of these programs.

3. Identify those master’s-level courses not reserved exclusively for graduate students and provide an explanation for this procedure.

4. Describe the ways in which you are handling the coverage of the undergraduate CPC topical areas for students entering the master’s-level programs who have not completed an undergraduate sport management degree.

5. For any master’s-level sport management program included in the accreditation review requiring fewer than thirty semester credit hours (forty-five quarter hours), provide a rationale explaining why this is the case.

3.7:  Doctoral Curriculum

1. For each doctoral-level sport management program, describe the ways in which the curriculum of the program contributes to the professional and scholarly development of your doctoral students. Include a description of the ways in which ethical principles are reinforced through the curricula and administrative policies of the program.

2. Provide syllabi for all doctoral courses (place in the Appendix).

3. Provide an analysis of the curricular requirements for the doctoral-level sport management programs that lists each course, indicates whether the course is reserved for doctoral students and provides the percentage of courses in the program that can be taken only by students enrolled in the doctoral program.

4. Describe the research components in each doctoral-level sport management program and indicate the percentage of the total hours required for the degree program dedicated to courses in statistical and research methods and to a rigorous research project such as a thesis or dissertation.

5. Describe any areas of specialization taught within the doctoral program.

6. Provide a copy of the dissertation manual (place in the Appendix).
7. Describe the ways in which you are handling the coverage of the undergraduate CPC topics for non-sport management students entering the doctoral sport management program. 

Principle 4:  Faculty

4.1  Faculty Qualifications

1. Provide a current vita for all full- and part-time sport management faculty members (place in the Appendix).

2. Provide the current web address and page numbers in the catalog that describe the academic credentials of each full-time and part-time faculty member.

3. Prepare and submit Table 3: Faculty Qualifications. All faculty who teach sport management-coded courses must be included, even if they are from another academic unit, with full- and part-time faculty members listed separately in alphabetical order. When a faculty member teaches at more than one program level (undergraduate, masters, doctoral), list each program level on a separate line under the heading “Program Level.”  In determining whether a faculty member is doctorally, professionally, or minimally qualified, see the definitions above (4.1, Description).

4. For each full-time faculty member who is indicated to be either doctorally- or professionally-qualified in a teaching discipline outside of his/her degree discipline(s), provide a brief rationale for this qualification status.
5. Prepare and submit Table 4: Teaching Load and Student Credit Hours Generated. Only include information for the program level(s) for which your academic unit is seeking accreditation. For example, if you have only an undergraduate program, you only provide information in the first set of columns.

In preparing the table, full and part-time faculty members should be shown alphabetically and grouped separately. The table should account for all student credit hours taught in the sport management program during the self-study period—both required and elective sport management courses. Determine the qualification level of each faculty member for the courses taught. Totals, by faculty qualification level (doctorally, professionally, and minimally) are shown as well as a total for undergraduate, master’s degree and doctoral-level student credit hours. If the institution operates on a quarter system, the table will require a slight modification to include three quarters rather than two semesters. This table should also include the number of sections, course preparations and disciplines taught by each faculty member.

6. Prepare and submit Table 5: Faculty Coverage Summary. Only include columns for the level of programs that your academic unit/sport management program offers. For example, if you offer only undergraduate programs, delete the columns for masters and doctoral credit hours. The data for this table come directly from the totals in Table 4.

Table 3:  Faculty Qualifications

	full-time faculty
	year of

HIRE
	highest

degree

EARNED/AREA OF STUDY
	PROGRAM

LEVEL
	level of qualificatIon
	ASSIGNED AREAS OF TEACHING

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	PART-TIME FACULTY
	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Table 4:  Teaching Load and Student Credit Hours Generated

	 
	 
	 
	Qualification Level (Undergraduate)
	Qualification Level (Masters)
	Qualification Level (Doctoral)

	FACULTY MEMBER
	Fall Semester
	Spring Semester
	
	
	

	 
	UG
	Mast
	Doct
	# of
	# of
	UG
	Mast
	Doct
	#of
	#of
	Doct
	Prof
	Min
	Doct
	Prof
	Min
	Doct
	Prof

	Full-Time
	CH
	CH
	CH
	Sec
	Prep
	CH
	CH
	CH
	Sec
	Prep
	CH
	CH
	CH
	CH
	CH
	
	CH
	CH

	Brown, K
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Kisk, B
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Link, Y
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	True, D
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Worhall, E
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Zilche, K
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Part-Time
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Baker, C
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Thomas, T
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Totals
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Total credit hours taught by doctorally-qualified faculty
	 
	
	 
	 
	
	
	 
	
	 

 

	Total credit hours taught by doctorally- and professionally-qualified faculty
	 
	
	 
	
	 
	
	 

	Total credit hours taught—by program level
	 
	
	
	


Column Headings:
UG = undergraduate

CH = student credit hours

Mast = Master’s degree

Sec = course sections

Prep = course preparations

Doct = doctorally-qualified

Prof = professionally-qualified

Min = minimally qualified

Table 5:  Faculty Coverage Summary

	during the self-study year
	UNDERGRAD CREDIT HOURS
	MASTERS CREDIT HOURS
	DOCTORAL CREDIT HOURS
	TOTAL

	Total student credit hours in Sport Management Programs taught by faculty
	
	
	
	

	Total student credit hours taught by doctorally and professionally qualified faculty members
	
	
	
	

	Percent of total student credit hours taught by doctorally and professionally qualified faculty members
	
	
	
	

	Total student credit hours taught only by doctorally qualified faculty members
	
	
	
	

	Percent of total student credit hours taught only by doctorally qualified faculty members
	
	
	
	


4.2  Faculty Load

1. Identify the document(s) and page numbers that contain the following policies related to the teaching loads of faculty:

a. The institutional policy that determines the normal teaching load of full time faculty.
b. A description of the ways in which the policies are administered in terms of overloads and extra pay for overloads. 
c. An explanation of any variations between the academic load policies used in the sport management academic unit and other academic units of the institution.
d. The policy on teaching loads for part time faculty.
2. Referring to Table 4: Teaching Load and Student Credit Hours Generated, explain any deviations between actual teaching loads and the institution’s academic load policy.

3. List all faculty members who receive reductions in teaching loads for other professional responsibilities, and indicate the amount of the reduction and the reasons.
4. Explain how the faculty is sufficient to manage program operations and how are internships and student advising is handled.

4.3  Program Coverage

Prepare Table 6: Program Coverage showing the name of at least one full-time doctorally or professionally qualified faculty member who has oversight of each area of the CPC. 

Table 6:  Program Coverage

	CPC AREA
	FACULTY MEMBER
	LEVEL OF QUALIFICATION
	PROGRAM

	Historical, Sociological, Psychological Foundations of Sport
	
	
	

	Management Concepts
	
	
	

	Governance & Policy
	
	
	

	International Sport
	
	
	

	Sport Operations
	
	
	

	Sport Marketing
	
	
	

	Sport Communications
	
	
	

	Sport Finance/Economics
	
	
	

	Legal Aspects
	
	
	

	Ethical issues
	
	
	

	Diversity issues
	
	
	

	Technological Advances in Sport
	
	
	

	Internship/Practical/Experiential Learning
	
	
	

	Capstone Experience
	
	
	


4.4  Faculty Evaluation

1. Describe the faculty evaluation process for your sport management academic unit and the ways in which it is used to measure teaching and student learning effectiveness. If the process is described in the Faculty Handbook, provide the page numbers or current web address for the relevant section. 
2. Provide copies of the instruments that are used in the faculty evaluation process and evidence that these instruments are being used (place in the Appendix).
3. Describe the general conclusions drawn regarding the sport management academic unit’s faculty characteristics and activities and its faculty-related processes in supporting academic quality and excellence in sport management education.
4.5  Faculty Development

1. Describe the faculty development program for your institution and for your academic unit/sport management program. Reference specific page numbers in the Faculty Handbook and relevant web page(s).

2. Demonstrate the effectiveness of your faculty development program by providing examples of the results of its implementation within the academic unit/sport management program.

3. Describe to what degree the faculty development program is effective and contributes to academic quality and excellence in sport management education.
4.6  Faculty Policies

1. Provide a current URL linking to the faculty handbook, which should include institutional policies and practices for the faculty.  

2. Describe how faculty are made aware of these policies and are notified of changes.
Principle 5:  Scholarly and Professional Activities

1. Provide a current vita for all full-time and part-time sport management faculty members. The scholarly and professional activities of each faculty member should be referenced in the vita, and the vitae should be placed in the Appendix of the self-study.
2. In a narrative, summarize the scholarly and professional activities for each full-time faculty member for the self-study year and the previous four years. Make certain that dates for all activities (e.g., professional meetings, papers presented, etc.) are provided in the vita. Supporting evidence for scholarly and professional activities should be readily available for the site visit team to review.
3. In a narrative, summarize the scholarly and professional activities for all part-time and adjunct faculty for the self-study year and previous two years. Make certain that dates for all activities (e.g., professional meetings, papers presented, etc.) are provided in the vita. Supporting evidence for scholarly and professional activities should be readily available for the site visit team to review.
4. Describe the general conclusions the sport management academic unit drew regarding the scholarly and professional activities of its faculty in supporting academic quality and excellence in sport education.
Principle 6:  Resources

6.1  Financial Resources

1.
Briefly describe the budget development and budget amendment processes of the institution. This narrative should also include a description of the ways in which the results of the implementation of the outcomes assessment plan are integrated into the budget process.

2.
Provide Table 7, Educational and General Expenditures, as shown in the sample table provided.  This table should provide data for your institution for the self-study year, the year prior to the self-study year and the budgeted amount for the self-study year. You may need your chief financial officer’s assistance in compiling this information.

3.
Describe to what degree the resources allocated to the academic unit/sport management program are commensurate with other comparable academic units in the institution.
4.
List the number of support personnel (non-faculty) in your academic unit/sport management program by type of classification.

5.
Provide Table 8, Salary Ranges by Rank, as shown in the sample table provided. This table should contain the actual full-time faculty salary ranges (lowest, mean, and highest) during the self-study year (academic year salaries—9 month salaries before overloads) for each of the faculty ranks in the academic unit/sport management program. Do not include faculty who are on leave or on sabbatical and receiving a reduced rate during the period of absence.
6.
Where applicable, state the method of computation for extra pay of full-time faculty in the following areas (Note: Extra pay is additional compensation over and above a faculty member’s annual contract during the self-study year).

a.   Overload

b.   Evening credit courses

c.   Off-campus credit courses

d.   Summer credit courses

e.   Non-credit courses

7. State the rates of pay for part-time (adjunct) faculty who are teaching sport management courses.

8. Identify the catalog page numbers that describe the tuition and fees for each academic program in sport management.

9. For institutions without U.S.-based regional accreditation, please provide a copy of the audited financial statements for your institution.

10. Doctoral Programs:  Describe the financial resources supporting the doctoral programs in sport management. Evaluate the sufficiency of these resources for accomplishing the mission and broad-based goals of the doctoral program.

Table 7: Educational and General Expenditures
	 SEQ CHAPTER \h \r 1ITEM
	YEAR PRIOR TO
SELF-STUDY YEAR
(ACTUAL)
	SELF-STUDY YEAR
(ACTUAL)
	SITE-VISIT YEAR
(BUDGETED)

	A.
Total Unrestricted Educational and General Expenditures for the Institution
	
	
	

	B.
Total Unrestricted Educational and General Expenditures for All Academic Instructional Units of the Institution
	
	
	

	C.
Total Unrestricted Educational and General Expenditures Allocated to the Sport Management Academic Unit
	
	
	

	D.
Percentage of Total Unrestricted Academic Expenditures Allocated to the Sport Management Academic Unit (C divided by B)
	
	
	

	E.
Total Student Credit Hours Taught by the Institution
	
	
	

	F.
Total Student Credit Hours Taught by the Sport Management Academic Unit
	
	
	

	G.
Percentage of Institutional Student Credit Hours Taught by the Sport Management Academic Unit

(F divided by E)
	
	
	


Table 8: Salary Ranges by Rank
	 SEQ CHAPTER \h \r 1FACULTY RANK
	NUMBER OF
FULL TIME FACULTY
	ACADEMIC YEAR SALARY RANGES BY RANK

	
	
	LOWEST
	MEAN
	HIGHEST

	Professor
	
	
	
	

	Associate Professor
	
	
	
	

	Assistant Professor
	
	
	
	

	Instructor
	
	
	
	

	Other
	
	
	
	


6.2  Facilities

1.  Provide a narrative that describes the physical facilities available to sport management students and faculty. The description should include the number of classrooms, faculty offices and computer labs. Plans for renovation of space or construction of new facilities associated with the sport management programs should be mentioned in this narrative.

2.  Identify the number and type of offices for the faculty, as shown in Table 9. Include a narrative that evaluates the adequacy and proximity of the educational space and the adequacy and proximity to the sport management academic unit.

Table 9: Office Facilities
	Type of Office
	Full-Time Faculty
	Part-Time Faculty
	Graduate Assistants
	Emeriti/Other Faculty

	One-person office
	
	
	
	

	Two-person office
	
	
	
	

	Three-person office
	
	
	
	

	Four-person office
	
	
	
	

	Total
	
	
	
	


6.3  Learning Resources

1. Provide a list of the sport management-related journals and databases available to sport management students and faculty.

2. Provide a general statement of the library support for the sport management programs. This statement should address:

a. Inter-library loan program

b. Library support for faculty

c. Library support for students

d. Acquisitions program, including faculty consultation and review

e. Library support for off-campus programs

3. Provide a narrative that assesses the adequacy of the learning resources available to the academic unit/sport management program to support high-quality sport management education.
6.4  Educational Technology and Support

1.  Provide a description of the instructional and educational technology and support available to sport management students and faculty. This description should address the following:

a. Technology available in the classrooms used by the academic unit/sport management program

b. Technology available to students in computer labs and libraries

c. Technology available to faculty in their offices

d. Technology available at off-campus locations

e. Technology available to support sport management students and faculty in all program locations

2.  Provide an assessment of the instructional and educational technology available for sport management faculty and students. This review should include an assessment of the adequacy of technology support and a projection of future acquisitions. 
6.5  Locations

1. Complete Table 10 and provide a listing of each site (main campus, satellite campuses, all other off-campus and virtual sites) and indicate the percentage of credit hours in sport management taught at each location.
2. Describe the resources available at each location where sport management programs or courses are offered. This description should address the following:

a. Full-time faculty

b. Financial resources

c. Facilities

d. Libraries

e. Technology and Support

3. Provide a narrative that describes the ways in which you ensure that the quality of all locations is comparable.

4. For each location, provide a narrative that assesses the (a) adequacy of resources available at that location to achieve standards of academic quality and excellence in teaching and learning and (b) the degree to which the mission of the sport management program is met at that location.
Table 10: Off-Campus Locations

	Location
	Sport Management Credit Hours taught at this location
	Percentage of total credit hours taught in Sport Management

	Main Campus
	
	

	Springfield Campus
	
	

	Online (virtual)
	
	

	Total
	
	


Principle 7: Internal and External Relationships

7.1  Internal Relationships

1. Describe the working relationships the academic unit/sport management program has with other units within the institution. Include any affiliations that are pending or periodic.

2. Describe general conclusions drawn regarding the quality and effectiveness of your internal relationships in supporting excellence in sport management education, identify any changes and improvements needed, and describe proposed courses of action to make those changes and improvements.

7.2  Admissions Processes

Bachelor’s-Level Programs:
1. For each bachelor’s-level sport management program included in the accreditation review, describe the policies and procedures for admission to these programs in the following areas (cite relevant catalog web pages and page numbers):

a. Admission of first year students to these programs.
b. Admission of students from within your institution to these programs.
c. Admission of transfer students from other institutions to these programs.
d. Admission of students from within your institution between different formats of these programs, if applicable.

e. Acceptance of transfer credit from other institutions and your method of validating the credits for these programs.

2. Describe the exceptions you have made in the administration of your admissions policies for bachelor’s degree students.
3. Describe the procedure for recommending degree candidates. Describe the procedure used by the Registrar’s Office to validate that the requirements for sport management degrees have been fulfilled.
4. Provide the page numbers and current web address for the sections in your institution’s catalog that describe the academic policies pertaining to bachelor’s degree students.

5. Describe the academic policies used by your sport management academic unit to place bachelor’s degree students on probation or suspension and to readmit suspended students.
6. State the number of students in each bachelor’s-level sport management program included in the accreditation review who were subject to academic sanctions during the self-study year.
Master’s-Level Programs:
1. For the master’s-level sport management programs included in the accreditation review, describe the policies and procedures for admission to these programs (cite relevant catalog web pages and page numbers). Describe the ways in which the admission of students to these programs conforms to the approved admissions policies and identify any exceptions that you have made.

2. Describe any differences in admissions policies for each format in which your master’s-level sport management programs are offered (e.g., day, evening, weekend, online, distance, hybrid, intensive, or accelerated).

3. Describe the policies and procedures pertaining to the acceptance of transfer credit from other institutions and your method of validating the credits for your master’s-level programs in sport management and sport management-related fields.
4. Explain the ways in which your master’s-level program admissions requirements attempt to ensure that students admitted to master’s-level programs have a reasonable chance to succeed.
5. Provide the page numbers and current web address for the sections in your institution’s catalog that describe the academic policies pertaining to master’s degree students.

6. Describe the academic policies used by your sport management academic unit to place master’s degree students on probation or suspension and to readmit suspended students.

7. State the number of students in each master’s-level sport management program included in the accreditation review that were subject to academic sanctions during the self-study year.
Doctoral-Level Programs:
1. For the doctoral-level sport management programs included in the accreditation review, describe the policies and procedures for admission to these programs (cite relevant catalog web pages and page numbers). Describe the ways in which the admission of students to these programs conforms to the approved admissions policies and identify any exceptions that you have made.

2. Describe any differences in admissions policies for each format in which your doctoral-level sport management programs are offered (e.g., day, evening, weekend, online, distance, hybrid, intensive, or accelerated).

3. Describe the policies and procedures pertaining to the acceptance of transfer credit from other institutions and your method of validating the credits for your doctoral-level programs in sport management and sport management-related fields.
4. Explain the ways in which your doctoral-level program admissions requirements attempt to ensure that students admitted to doctoral-level programs have a reasonable chance to succeed.
5.
Provide the page numbers and current web address for the sections in your institution’s catalog that describe the academic policies pertaining to doctoral degree students.

6.
Describe the academic policies used by your sport management academic unit to place doctoral degree students on probation or suspension and to readmit suspended students.
7.
State the number of students in each doctoral-level sport management program included in the accreditation review that were subject to academic sanctions during the self-study year.
7.3  Business and Industry Linkages/Internship

1.
Describe the academic unit/sport management program’s activities and linkages with sport management, industry and other relevant organizations.

2.
Describe how your internship program:

a.  Applies sport management core content and theory to hands-on practice.
b.  Provides professional, trained supervision and guidance.
c.  Enhances students’ understanding, ability and knowledge of the sport management industry to develop skills that directly translate to a future career in sport.
d.  Clarifies students’ career goals.
e.  Develops relationships with sport industry practitioners.
f.  Provides students employment and networking opportunities.

3.
Provide a URL or electronic copy of an internship manual (maybe be placed in the Appendix).
7.4  External Cooperative Relationships and Oversight
1. Provide evidence of the legal authorization of your institution to operate and confer degrees.

2. Identify which regional or national accrediting body provides your institutional accreditation and provide a copy of that body’s most recent letter of affirmation or reaffirmation of accreditation in the Appendix.

3. Describe any other relevant governmental or national authorizations that apply to your institution.

4. List the principal institutions from/to which your institution receives/sends transfer students and describe the policies and procedures for reviewing and accepting academic credit.  

5. Describe the advising procedure for transfer students.

6. Describe the relationship of the sport management academic unit with external educational institutions or organizations (other than transfer agreements as covered above). This description should include the following relationships (describe all that apply):

a. Joint degree programs

b. Consortium agreements

c. Cooperative or partnership arrangements

7.5  International Sport Management
1. Describe the institution’s and academic unit/sport management program’s orientation toward the global sport management environment.

2. Provide specific examples of curricular, co-curricular and operational activities that prepare students to understand and appreciate the global sport management environment.

3. Describe general conclusions drawn regarding the quality and effectiveness of your international activities in supporting excellence in sport management education, identify any changes and improvements needed and describe proposed courses of action to make those changes and improvements.

7.6  Diversity in Sport Management
1. Describe the institution’s and academic unit/sport management program’s policies regarding diversity and encouraging diversity.

2. Provide specific examples of curricular, co-curricular and operational activities that prepare students to understand and appreciate the diversity of the sport environment.

3. Describe general conclusions drawn regarding the quality and effectiveness of your diversity activities in supporting excellence in sport management education, identify any changes and improvements needed and describe proposed courses of action to make those changes and improvements.

7.7  External Accountability

1. Complete Table 11: Program Outcomes. Use the indicators listed and add or modify them based on your degree program(s).

2. Provide the URL(s) where data related to student achievement and program outcomes is located on your website. Describe any other methods by which you communicate this data to the public (e.g., publications, catalog, brochures, etc.). 

3. Provide the URL(s) that shows where you post information related to your accreditation status with COSMA (appropriate language to be used is found in the Accreditation Process Manual, page 29).

4. Describe the ways in which the public is notified of the availability of this information and the various ways it may access it.
Table 11: Program Outcomes Data

	Effectiveness Indicator
	Benchmark
	Data Collected

	Graduation (number of graduates, graduation rate)
	
	

	Completion of Educational Goal (other than degree, if data collected)
	
	

	Average time to Degree
	
	

	Annual Transfer Activity (# of transfers, transfer rate)
	
	

	Graduates Entering Graduate School (# of graduates, # entering graduate school)
	
	

	Job Placement (# of graduates, # employed)
	
	

	Additional Indicators (if any)
	
	


Principle 8: Educational Innovation
1. Provide a statement that reflects your institution’s posture regarding educational innovation. This statement should describe the institution’s support for innovation in the academic/sport management unit.

2. Describe the process that is used by the academic unit/sport management program to encourage educational innovation.

3. Provide examples of educational innovation in recent years, including improvements in the sport management programs.






